
SECRETARY’S MONTLY REPORT 
(can be found in the 4-H Secretary Record Book on online at www.cce.cornell/4h/tioga) 

 
Month of:                                                                                Date mailed:  
 
Name of Club:  
 
 

                          MEETINGS HELD                                               

Date of  
meetings 

Instruction Given or Purpose of Meeting Number in 
Club 

Members 
Present 

Others  
Present 

     

     

     

     

     

     

     

     

     

     



Story of 4-H Club activities:  such as parents’ night, trips, special activities, committees, etc. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Special request to 4-H Office: 
 
 
 
 

Name of member Reason for Dropping 

  

Members dropped this month 

  

Date Hour Called Place 

   

Meetings for coming month 

   

   

Balance in treasury the last day of the month:  
 
Signed:                                                                                                                         4-H Club Secretary 
 
Signed:                                                                                                                         4-H Club Treasurer 
 
Signed:                                                                                                                         4-H Club Leader 

Name of member Head of Household Address Year in Club Work Birth Date 

     

     

     

New members joined this month  


